
 

City of North Port 
Fire Rescue District 

4980 City Center Boulevard 
North Port, Fl. 34286 

 

Phone (941) 240-8150    Fax (941) 240-8182    Email: psmithhigbie@cityofnorthport.com      Inspections (941) 240-8150 
 

SUBMITTAL CHECKLIST FOR ALL FIRE SYSTEM PERMITS 
 

Please Submit the following Information and this Checklist with the Application for Construction 
 

  Fire Line Underground Application 
 

_____  Three (3) sets of site utility plans identifying pipe sizes, distances and restraint methods. 
_____  Three (3) sets of product cut sheets on all products and devices. 
    2 Inspections will be required: 
         1st – pipe & joints ( lettering facing up, tracer wire & bolts w/bituminous coating) 
         2nd – 200 PSI test for 2 hours followed by a full bore flush. 

 Fire Sprinkler System 
 

_____   Two (2) copies of engineered (signed & sealed) sprinkler & riser layout drawings with 
       Calculations, including Flow Data (less than 6 months old). 
 

_____   Four (4) sets of shop drawings showing all head types & locations and a riser diagram. 
 

_____   Four (4) sets of hydraulic calculations, signed and sealed by a Florida registered engineer. 
 

_____   Four (4) sets of product cut sheets on all heads, pipe and valves to be used. 
    2 Inspections will be required: 
         1st -  200 psi test for 2 hours with inspection of pipe, hangers, and head placement. 
       This test must be performed before any ceiling is installed. 
         2nd – Review of head placement & test of flow & tamper switches with fire alarm. 

 Fire Alarm System 
 

_____   Four (4) sets of shop drawings showing types and locations of all devices. 
 

       (Engineers signature & seal required if over $5,000.00) 
 

_____   Four (4) sets of battery calculations (24 hour stand-by for 5 minute duration). 
 

_____   Four (4) sets of product cut sheets on all products and devices. 
    1 Inspection of all fire alarm devices, including all ancillary systems. 
 

 Room or Hood Suppression Systems 
 

_____   Four (4) sets of shop drawings showing all nozzle types, locations, piping and controls. 
 

_____   Four (4) sets of product cut sheets on all nozzles, controls, pipe and valves to be used. 
 

    1 Inspection of entire system including all nozzles, shunt trips, fans, & alarm. 
 

WARNING: A separate permit application is required for each system above and pulled by a 
Licensed Contractor of that Trade. 

Inspections are set up by calling (941) 240-8150. The Contractor pulling the Permit 
must request the Inspection. 
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                     CITY OF NORTH PORT CITY OF NORTH PORT
           Neighborhood Development Services

4970 City Hall Boulevard

   North Port, Fl. 34286 Permit No.

    APPLICATION FOR A CONSTRUCTION PERMIT

RESIDENTIAL COMMERCIAL MISCELLANEOUS

( PLEASE PRINT CLEARLY )

City State Zip 

  Architect  

  Engineer  

  Lot  Block  Addition  

Phone No. 

Email Fax No. 

Well  Office Use Only

Septic  

Application is hereby made to obtain a permit to do the work and installation as indicated. I certify that no work or 

installation has commenced prior to the issuance of a permit and that all work will be performed to meet the standards

of all laws regulating construction in this jurisdiction. I understand that a separate permit may be required for Electrical, 

Plumbing, Mechanical, and Gas work, etc.
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  Central Water  

  Central Sewer  

  Work Description  

     Sq. Ft. of Total Under Roof Area  

     Bldg. Dept. Computed Contract Price  

Phone (941) 429-7044       Fax (941) 429-7180       Email  bldginfo@cityofnorthport.com        Inspections (855) 941-4636

  Property Owner / Name   

  Property Owner / Address   

  Contractor's Company Name   

  Contractor's Phone No.   

Architect's Reg. No.  

License No.  

  Job Site Address  

  Sq. Ft. of Lot  

  Contract Price  

Local Contact 

Engineer's Reg. No.  

  Parcel I. D. No.  



 Sub-Contractor Information

  ELECTRICAL / FIRE ALARM

  Phone

  PLUMBING / SPRINKLER

  Phone

  MECHANICAL / GAS

  Phone

  ROOFING / OTHER

  Phone

  Required Fees
Departments Department Initials Date

Admin / Plan Review Fee  Permit Clerk

  Convenience Fee 5 00  Building

  DPBR Fees  Zoning

 2 % Education Surcharge  Public Works

  Building Permit  Engineering

  Zoning  Fire

  Public Works  Utilities

  Fire  Planning

  Engineering

     The Permit when issued will expire 180 days from the DATE

Totals        issued if INSPECTIONS have not commenced or 180 days

      from the last APPROVED INSPECTION. FBC 105.3.2 / 105.4.1  

  Application Approved By:

"WARNING TO OWNER: YOUR FAILURE TO RECORD A NOTICE OF COMMENCEMENT MAY RESULT IN YOUR PAYING TWICE

 FOR IMPROVEMENTS TO YOUR PROPERTY. A NOTICE OF COMMENCEMENT MUST BE RECORDED AND POSTED ON THE JOB

 SITE BEFORE THE FIRST INSPECTION. IF YOU INTEND TO OBTAIN FINANCING, CONSULT WITH YOUR LENDER OR AN

 ATTORNEY BEFORE COMMENCING WORK OR RECORDING YOUR NOTICE OF COMMENCEMENT."

OWNER AFFIDAVIT:  I certify that all the foregoing information is accurate and that all work will be done in 

compliance with all applicable laws regarding construction and zoning.

  Signature __________________________________   Signature _________________________________
OWNER             CONTRACTOR or AGENT

  STATE OF FLORIDA, COUNTY OF SARASOTA   STATE OF FLORIDA, COUNTY OF SARASOTA

  The foregoing instrument was acknowledged before me this   The foregoing instrument was acknowledged before me this 

  _______ day of ______________________________, 20 _____ by   _______ day of ______________________________, 20 _____ by

  _____________________________________________   _____________________________________________
  ( name of person ) who is personally known to me or who has   ( name of person ) who is personally known to me or who has

  produced ________________________________________   produced ________________________________________

  ( type of identification ) as identification.   ( type of identification ) as identification.

  __________________________________________   __________________________________________

  Notary   Notary

           ( Seal ) ( Seal )
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Fees

  Required Approvals

State License  

City  License  

State License  

State License  

City License  

State License  

City License  

City  License  



NOTICE OF COMMENCEMENT  

Permit No. ___________________________                                                

Parcel ID:       Tax Folio No. ___________________ 

State of Florida 
County of Sarasota 
 

The undersigned hereby gives notice that improvement will be made to certain real property, 
and in accordance with Chapter 713, Florida Statutes, the following information is provided 
in this Notice of Commencement. 
1. Description of Property: (legal description of the property and street address if available) 

__________________________________________________________________________________________________________ 

2. General Description of Improvement:              

3. Owner Information 
 a. Name and Address:                 
 b. Interest in Property:              

c. Name and Address of Fee Simple Titleholder (if other than owner)          
         

4. Contractor 
 a. Name and Address:                           
 b. Phone Number:              
 

5. Surety 
 a. Name and Address:                           
 b. Amount of Bond $    . 
 c. Phone Number:              
 

6. Lender 
 a. Name and Address:              
 b. Phone Number:              
 

7. Persons within the State of Florida designated by Owner upon whom notices or other documents may be served as provided by               
Section 713.13(1)(a)7., Florida Statutes:  

 a. Name and Address: __________________________________________________________________________________  
 b. Phone Number:               

 

8. In addition to himself or herself, Owner designates the following person(s) to receive a copy of the Lienor’s Notice as provided in            
Section 713.13(1) (b), Florida Statutes: 

 a. Name and Address:              
 b. Phone Number:               
 

9. Expiration date of Notice of Commencement (the expiration date is 1YEAR from the date of recording unless a different date is 
specified)     

 
WARNING TO OWNER: ANY PAYMENTS MADE BY THE OWNER AFTER THE EXPIRATION OF THE NOTICE OF 
COMMENCEMENT ARE CONSIDERED IMPROPER PAYMENTS UNDER CHAPTER 713, PART 1, SECTION 713.13, 
FLORIDA STATUTES, AND CAN RESULT IN YOUR PAYING TWICE FOR IMPROVEMENTS TO YOUR PROPERTY. 
A NOTICE OF COMMENCEMENT MUST BE RECORDED AND POSTED ON THE JOB SITE BEFORE THE FIRST 
INSPECTION. IF YOU INTEND TO OBTAIN FINANCING, CONSULT WITH YOUR LENDER OR AN ATTORNEY 
BEFORE COMMENCING WORK OR RECORDING YOUR NOTICE OF COMMENCEMENT. 
 
________________________________________________________________    ________________________________________________________________ 

Signature of Owner or (Owner’s Authorized  Officer/    Printed Name   
Director/Partner/Manager) 
 

Signatory’s Title/Office     
 

The foregoing instrument was acknowledged before me this _____ day of    , 20____ by    
   (name of person) as       (type of authority …e.g. officer, trustee, attorney in 
fact) for         (name of party on behalf of whom instrument was executed).   
 

      
Signature of Notary Public, State of Florida 

Commission Expires: 
 

Verification pursuant to Section 92.525, Florida Statutes: Under penalties of perjury, I declare that I have read the foregoing and that 
the facts stated in it are true to the best of my knowledge and belief.  
___________________________________ 
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Notice of Commencement 
Instructions 

 
1.   Complete the NOC form, sign and have notarized. (NOC’s are not required for 

contracts less than $2,500.00). 
 
2.   NOC’s are required for A/C Replacements on contracts $7,500 and above. 
 
3.   Record original document either at the Clerk of Circuit Court Office, 2000 Main  

Street, Sarasota or 4000 S. Tamiami Trail, Venice 
 
4.   Submit a copy of the recorded NOC to the North Port Building Department with your 

Application Documents. 
 
5. THE SEALED ORIGINAL NOC MUST BE POSTED AT THE JOB SITE PRIOR 

TO THE FIRST INSPECTION. 
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