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SUBMITTAL CHECKLIST FOR A FENCE OR SHED PERMIT 
 

***PLEASE SUBMIT IN THE FOLLOWING ORDER*** 
 

Please Submit the following Information and this Checklist with the Application for Construction 
 

FENCE 
 

1. ___ Building permit application with accurate Parcel ID number, Lot, Block & Addition 
 

2. ___ 4 copies of survey showing existing structures w/ proposed fence highlighted        
 

3. ___ Height & Type of fence should be included on application under work description w/ 
proposed fence highlighted on the survey 

 

4. ___ Right-of-Way use permit w/ attached copy of survey 

 SHED 

1. ___ Building permit application with accurate Parcel ID number, Lot, Block & Addition   
Square Ft. of Lot & House must be included on application (all areas under roof, 

including living/entry/lanai/garage/ plus sheds or detached garages) 
 

2. ___ 4 current copies of survey showing existing structures & size of shed 

3. ___ Right-of-Way use permit w/ attached copy of survey 
 

4. ___ Highlight 3 setbacks (2 sides & 1 rear)  
 

5. ___ Engineered drawings or the city approved copy 
 

 

6. ___ Pre-wired for Electric by a manufacturer of the shed 

a.  Requires an Electric Subcontractor Form or 

b. Homeowner Pulls the Electric Permit or 

c.  Provide a notarized letter from applicant stating the following: 
I do not intend to run electricity to the shed, but if I do in the future, I will apply 
for a permit to do so. 
 
 

8.___ Electric installation in the field for the shed 
a. Requires an Electric Subcontractor Form or 

b. Homeowner Pulls the Electric Permit 
 

9.___ No Electric for shed 
                                 

SUBMITTED APPLICATIONS ARE STAMPED IN AND HELD FOR SIX (6) MONTHS. IF THEY ARE NOT PICKED UP 
WITHIN SIX (6) MONTHS OF THE STAMPED IN DATE, THE APPLICATION WILL BE CONSIDERED VOID AND THE 
PAPERWORK DESTROYED! 
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