Staff from the Neighborhood Development Services Department are available to answer any
inquiries regarding Special Events.

The following is a list of frequently asked questions concerning Special Events and covers a
broad range of topics.
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When do | need a Special Event Permit?

A Special Event Permit shall be required for all events held in the City that are open and
advertised to the public, which could limit the normal use and access to an area by the
general public, or which is deemed to have an impact on the City rights-of way or could
affect public safety; and which is no longer than two (2) weeks in duration. (Ordinance
No. 06-42)

How much does a Special Event Permit cost?
At this time, there is no application fee charged for a Special Event Permit, although
there may be fees for some city services.

Does the city provide security or traffic control for events?

The North Port Police Department will review the event application and if it is
determined that security and/or traffic control services are necessary, fees for these
services will be charged and are the responsibility of the applicant. Applicant will be
notified of these costs. Fees shall be payable to the City of North Port prior to the
issuance of a Special Event permit.

What if | want the Police Explorers to volunteer their services for my event?

The Police Explorers may be requested for your event. There is a donation requested for
their post. Keep in mind that the number of Explorers requested for the event dictates
how many explorer advisors are needed. Advisors are regular officers. The cost for the
officers is $38.00 per hour per officer with a (3) hour minimum. Please contact either Ed
Fitzpatrick-District Commander 1, North Port Police Department at (941) 429-7316 or
Steve Lorenz-Lieutenant, North Port Police at (941) 429-7339 to schedule.

Does the city provide fire department personnel?
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North Port Fire Rescue will review the event application and provide personnel as
determined by the Fire Chief. Fees for these services will be charged and are the
responsibility of the applicant. Applicant will be notified of these costs. Fees shall be
payable to the City of North Port Fire Rescue District prior to the issuance of a Special
Event permit.

Who do | contact if | need barricades?
You many contact the Public Works Department directly at (941) 240-8086 or at (941)
240-8079 to make arrangements. Please note that fees may apply.

| have the same event every year. Why do | need to complete a new special event
application?

Every event, even if held annually, must be reviewed on an individual basis to determine
if there have been changes that can affect public safety or if noncompliance to code
regulations exists.

What are some examples of a special event?

Carnivals Fairs Flea Markets Parades
Concerts Festivals Petting Zoos Tent Sales
Expos Fireworks Pony Rides Tournaments
Displays

Where do | apply for a Special Event Permit and how long is the process?

You may apply for a Special Event Permit by downloading an application from the City of
North Port website at www.cityofnorthport.com. Click the City Hall button on the main
page and then the Planning and Zoning button. On the Planning and Zoning main page
there is a button on the left hand side titled applications and permits click on this and
then on the link for special event applications.

Submit your completed application with all necessary documents to the Neighborhood
Development Services Department, located on the first floor of City Hall at 4970 City
Hall Boulevard, North Port, FL 34286. Depending on the size of the event an application
may take as much as 30 days to process, a smaller event may take only 10 days to
process. Applications should be submitted at least 60 days prior to the scheduled event.

Why do certain events take longer to process?

Some events require extensive review by several departments for safety, road closures,
code compliance, and request for resources etc., especially if the event will be held on
City property and /or City services/equipment have been requested for the event.

What if | want to have a big event such as a festival and | am not sure what to do?
Please contact the Neighborhood Development Services Department at 941-429-7229
to discuss your event and to schedule a pre-event meeting with City staff.

What if | don’t have all of the information that is requested on the Special Event
Application?

If the application is not complete and all supporting documentation requested such as
site plans, insurance certificates, and licenses are not attached to the permit, it will not
be accepted for processing.

What if | am having an event that does not specifically qualify as a special event but
want to put up signs to advertise?

Present your request to the Neighborhood Development Services Department to
determine if the event qualifies as a special event. The rule of thumb is if the event is
less than two weeks in duration, and open and advertised to the public, or could limit
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the normal use, then a special event permit is necessary for signage. A completed
application with site plan showing the location of signs and liability insurance with the
City of North Port named as additional insured is required. Events are limited to 25
signs and each sign can be no larger than 16 sq. ft. in size.

How many signs can | have?

Pursuant to Chapter 29-9 C. (5) Unified Land Development Code (ULDC) twenty-five off-
site sighs may be permitted with a Special Events or Temporary Use Permit, and shall be
limited to an area of 16 square feet.

Where can | place my signs?

Pursuant to Chapter 53-265 G. (4) Unified Land Development Code (ULDC) in relation to
permitted special event uses, signs in the City rights-of-way are a permitted use with a
special event permit. Setback requirements per Chapter 29-14 B.(1), All signs except
Off-site billboards signs shall maintain a minimum setback of 10 feet from any property
line.

What if | want to serve alcohol at my event?

In certain circumstances, alcohol is permitted provided that the event meets all State
and local government rules and regulations including the Unified Land Development
Code (ULDC) concerning the sales and consumption of alcohol. Please contact the
Neighborhood Development Services Department at 941-429-7229 for restrictions and
limitations. If alcohol is permitted then a special alcohol permit is required and must be
included with submission of the special event application.

You can obtain a special alcohol permit through the State Department of Alcohol,
Beverages and Tobacco online at:

http://www.myfloridalicense.com/dbpr/abt/forms/documents
onetwoorthreedaypermitapplicationpackage.pdf

By Phone:

ABT Licensing District Office- Fort Myers:

4100 Center Point Drive, Suite 101 Fort Myers, FL 33916 P: 239-278-7195 F: 239-278-
7061

Why do | need to have liability insurance for my event?

Liability coverage protects an individual or business, including the City of North Port
from the risk that they maybe sued and/or held legally liable for something
such as injury or negligence which occurs at a special event. Liability coverage limits
vary. Please refer to the Special Event application for specific coverage requirements.

If | am having a grand opening do | need a Special Event permit?

Yes, grand opening sales, including outside food and beverage vending, require a permit
for up to three consecutive days, once a certificate of occupancy has been issued.
Temporary signs, banners and pennants that advertise the grand opening may be
displayed for a total of fourteen (14) consecutive days including prior to the sale and the
sale days pursuant to the Unified Land Development Code (ULDC)Sec. 29-9 and Sec. 29-
10 (G)(3).

What if my church wants to have a yard sale for a fundraiser, do | need a Special Event
permit?

Not if the yard sale meets the following exemption under Sec. 53-239G.(3)(d) of the
Unified Land Development Code (ULDC) “Any bona fide charitable, elementary,
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educational, cultural or governmental institution or organization when the proceeds
from the sale are used directly for the institution or organization's charitable purposes
and the goods or articles are not sold on a consignment basis.” If unsure, please contact
the Neighborhood Development Services Department at 941-429-7229 to determine if
your event falls under the exemption or if a Special Event permit is required.

What if | want to hold a family picnic or reunion in one of the City parks do | need a
Special Event Permit?

Normally these types of events do not fall under the definition of a special event so a
Special Event Permit is not required. However, you would need to contact the Parks &
Recreation Department at (941) 429-3555 for park availability and rental fees.

What if | want to cook/sell food at my event?

If your organization is non-profit (Elks Club, Moose Lodge, School etc.), please contact
the Department of Health at 941-861-3300. If your organization is for profit, please
contact the Department of Business and Professional Regulation at 851-487-1395.

What if | want to have my event at a City park or on City property?

Events are permissible in City parks or on City property in certain circumstances. Each
request is reviewed to determine that it will not have a negative impact to the health,
safety and welfare of the citizens of North Port. “Please note that Community Events
utilizing City of North Port Parks including the City Center “Front Green” and “Rear
Courtyard” must first reserve the park desired. A rental agreement must be completed and
rental fees shall apply. Contact the Parks and Recreation Division at 941-429-3555 for park
availability and pricing”.

If your question has not been specifically addressed please contact the Neighborhood
Development Services Department at (941) 429-7229.
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